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Pitch
Lounge

Pitch Lounge provides a supportive space where startups
and entrepreneurs can connect, exchange ideas, and
access resources to develop innovative and inclusive
products that create positive change for individuals and
communities.



Tasks Highlight Documents 

I created highlight documents that summarized past
pitching events. These documents were designed
using Canva, incorporating various editing functions
to enhance visual appeal and readability.



Tasks LinkedIn Posting

I crafted social media captions and filled out tables with
tailored content for different platforms. Additionally, I noted
the frequency and scheduling dates of posts to ensure
effective engagement.



Recommendation
“She picked up new tasks, systems, and
tools very quickly. For example, she very

effectively used three tools for social
media planning and execution (Canva,

Google Docs, and Hootsuite)...

...She is very reliable, has a high degree of
time management and prioritisation skills,
and is extremely reliable at turning around

projects on time.” 

Jamal Maxey
Founder & Intern Mentor 

Pitch Lounge



My Guide
Berlin

My Guide Berlin is an online travel guide offering insights on
things to do in Berlin. It provides recommendations on
landmarks, restaurants, events, and accommodation to help
visitors explore the city.



Tasks Graphic Creation

Using Canva, I designed eye-catching graphics to
promote events and activities in Berlin. These
graphics were then scheduled for posting on various
social media platforms.



Tasks Event research and listing 

I researched upcoming events in Berlin, carefully entering details into a
spreadsheet for supervisor approval. Once approved, I uploaded the events
through the website's back-end system. I also edited existing event listings to

ensure they contained accurate and detailed information.



Tasks Post Scheduling on Hootsuite

Using Hootsuite, I scheduled the graphics I created to maintain
consistent information sharing across social media platforms. This
included regular posts and 24-hour stories. I planned and
scheduled content from December 2024 through March 2025 to
ensure seamless engagement and promotion.



Recommendation
“Tanvir researched relevant events and

updated seasonal articles in a diligent way. 

Very fast when it comes to learning new
marketing and business tools, and this was

shown in how quickly she was able to
update, develop, and schedule social

media posts for the business.

She is eloquent, conscientious to confirm
she understand her tasks and a project

brief, and a pleasure to work with!”

Jamal Maxey
Business Owner 
My Guide Berlin


